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STEP 1: REFERENCES



STEP 1: REFERENCES

Choose 1 STYLE:

• IEEE
• APA

• MLA



STEP 2: ADD SOURCES



STEP 2: ADD SOURCES

CHOOSE TYPE 

OF SOURCE

COMPLETE 

DETAILS



STEP 2: ADD SOURCES

DON’T KNOW 

WHERE TO FIND 

ALL THIS INFO??

http://umb.libanswers.com/faq/146437

http://umb.libanswers.com/faq/146437


STEP 2: ADD SOURCES
LIST OF SOURCES

HOW THEY WILL APPEAR IN 

YOUR REFERENCE PAGE



STEP 3: IN-TEXT CITATIONS



STEP 3: IN-TEXT CITATIONS

TADA!



STEP 3: IN-TEXT CITATIONS

ANY PARAPHRASED 

INFORMATION (I.E. NOT 

YOUR OWN IDEAS) MUST BE

PROPERLY REFERENCED

REMEMBER!!



STEP 3: IN-TEXT CITATIONS

Plagiarism is an Academic Offense! 

If found guilty of plagiarism,

WT grade could be FAIL and your 

transcript could read:

“On probation at the university for 

academic misconduct”

THIS DOES NOT LOOK GOOD 

TO POTENTIAL EMPLOYERS



STEP 3: IN-TEXT CITATIONS

INFORMATION

PARAPHRASE SUMMARIZE DIRECT QUOTE



STEP 3: IN-TEXT CITATIONS

WHEN DO I PARAPHRASE INFORMATION?

• USED FREQUENTLY

• WHEN YOU WANT TO INCLUDE SPECIFIC DETAILS OF A TEXT YOU’VE

READ INTO YOUR OWN WORK

• WHEN THE INFO CAN BE WRITTEN USING YOUR OWN WORDS WITHOUT

CHANGING THE MEANING OF THE TEXT

• CUTTING AND PASTING TEXT AND ADDING A CITATION IS PLAGIARISM

• PARAPHRASING STILL REQUIRES AN IN-TEXT CITATION



STEP 3: IN-TEXT CITATIONS

WHEN DO I SUMMARIZE INFORMATION?

• USED FREQUENTLY

• WHEN YOU WANT TO INCLUDE OVERALL MESSAGE/FINDINGS OF A TEXT

BUT USING LESS DETAIL THAN WHEN PARAPHRASING

• SUMMARIZED INFORMATION STILL REQUIRES AN IN-TEXT CITATION



STEP 3: IN-TEXT CITATIONS

WHEN DO I USE DIRECT QUOTES??

• USED SPARINGLY!

• USED WHEN INFO CANNOT BE WRITTEN IN YOUR OWN WORDS AND STILL

KEEP THE SAME MEANING

• EXAMPLE:  FAMOUS QUOTES

“WE CANNOT SOLVE OUR PROBLEMS WITH THE SAME THINKING WE

USED WHEN WE CREATED THEM” [1].

• REQUIRES AN IN-TEXT CITATION



STEP 4: REFERENCE PAGE



STEP 4: REFERENCE PAGE



STEP 4: REFERENCE PAGE

MAKE SURE TO UPDATE 

YOUR REF. PAGE IF YOU 

MAKE ANY CHANGES



BONUS TIPS: ASK A LIBRARIAN

http://www.library.mun.ca/



BONUS TIPS: ASK A LIBRARIAN

How do I reference 

a conversation?



BONUS TIPS: FIGURES

YOU CAN USE WORD TO 

INSERT CAPTIONS AND 

COMPLETE YOUR TABLE 

OF FIGURES!

FIGURES MUST 

BE PROPERLY 

REFERENCED

FIGURE 1: ALBERT ENSTEIN [1].



BONUS TIPS: TABLE OF CONTENTS

YOU CAN ALSO USE 

WORD TO INSERT AN 

AUTO TABLE OF CONTENTS



TAKE AWAY:

 REFERENCING: NOT HARD

 IN-TEXT CITATIONS: REQUIRED IN WORK TERM REPORTS

 RESOURCES: AVAILABLE TO YOU – USE THEM

 ENGINEERS: DO NEED TO KNOW HOW TO WRITE

IF YOU HAVE QUESTIONS?! ASK THEM!



STUDENT RESOURCES:

• http://www.engr.mun.ca/~techcomm/

• www.mun.ca/library

• Sonya Rideout sonyar@mun.ca

• https://www.mun.ca/coop/programs/engineering

/pd_engineering.php

http://www.engr.mun.ca/~techcomm/
http://www.mun.ca/library
https://www.mun.ca/coop/programs/engineering/pd_engineering.php

